
Checklist for 
prioritzing your 

academic writing



Part 1:
The Axis of 
Progress - 

Prioritizing 
Completion



1

 List all research papers you are 
currently working on.

 Assess the progress of each 
paper (e.g., initial draft, under 
revision, near completion).



2

Highlight papers that are near 
completion.

 Set immediate goals for 
completing these papers.



3

Arrange papers in order of 
completion priority.

 Allocate specific time blocks for 
working on these papers.



Part 2: 
Categorizing 

Papers - 
Aligning with 

Research Goals



4

Identify papers that are central 
to your dissertation.

 Allocate more time and focus on 
these papers.

 Plan detailed steps for 
completing these papers.



5

List papers that support your 
overall research narrative.

 Consider potential collaborators 
for these papers.

 Schedule time for collaborative 
discussions and writing.



6

Identify papers that allow for 
experimentation and 
exploration.

 Plan how these papers can add 
diversity to your academic 
portfolio.

 Set realistic and flexible 
deadlines for these papers.



Part 3:
A Balanced 
Approach



7

Create a weekly or monthly 
schedule integrating both 
progress and categorization 
strategies.

 Regularly review and adjust your 
priorities and time allocation.



8

Set up a system to track the 
progress of each paper.

 Regularly update the status of 
each paper in your checklist.



9

At regular intervals, reflect on 
your strategy's effectiveness.

 Make necessary adjustments to 
your approach based on 
progress and feedback.



Follow for 
more content 

like this.


